
UPS Shipping Instructions 
• Login at campusship.ups.com
• Enter your username
• Enter your password

Step 1 
Select Ascend as the destination 

Step 2 
The fields will automatically 

populate once you have 
completed Step 1. 

Step 3 
Select number of packages, and 

packaging type. From drop down 
list Select ‘Other Packaging’ 

 Enter ‘1’ for Weight 

Step 4 
Please Note: For Saturday delivery, click on 
Add Shipping Options, check the Saturday 

Delivery box then click Ship Now. 



Step 5, 6 & 7 
The fields will automatically 

populate 

Click Next 
And confirm shipment and 

print label. 

For assistance, contact Client Services at 800.800.5655, Option 1 
 




